
No.NCF-3301 1/1/2021-NCF
National Culture Fund

Ministry of Culture

5th Floor, Puratatva Bhawan
D-Block, GPO Complex
lNA, New Delhi-1 10023

Dated: 281h May, 2025

WALK IN INTERVIEW

The National Culture Fund (NCF) is a Public Charitable Trust, under
Ministry of Culture which functions as a mechanism to mobilize funds to
Preserve, Promote and Protect lndian Art, Culture & Heritage-lntangible and
tangible.

2. fhe NCF is looking to engage one Senior Consultanuconsultant - a retired
Govt. official to look after the administrative, financial project etc. related works;
for its office located at sih Floor, D-block, Puratatva Bhawan, GpO Complex, lNA,
New Delhi.

3. The applicant should be a retired official, having worked as Director or
Deputy Secretary at Central Government Ministry and having
knowledge/experience in handling matters relaled to administration, finance,
court, Parliament etc. The remuneration and terms and conditions shall be as per
extant guidelines of Ministry of Culture (Annex).

4. All eligible and interested candidates may come with CV and PpO, for walk
in interview on 18th June, 2025 at O4.OO PM at NCF office.

5. For any query/information, you may write to the email-id:
nma.ncfl @gmail.com.

Under Secretary (NCF)
E-mail:- nma.ncf 1 @omail.com



F. No.A-540 1 1 /204020-Estb.
Government of lndia
Ministry of Culture

$hastri Bhawan, New Oelhi
Dated the ldMarch,2A22

oFFIqF-MEil{oBASp.UM

Subject Guidelines for engagement of Consultants (retired Csntral
Govemment servants) in Ministry of Culture and Organizations under ih
regardinE.

The underslgned is directed to refer to the subject mentioned above and to
convey the approval of Competent Authority on the Guidelines for engagement of
Consultants (retired Central Governrnent servants) in Ministry of Culturl and its
organizations in accordance to the provisione of General Financial Rules-2017, Manual
for Procurernent of Consultancy & other $srvices-20I? and the consolidated
instructions for engagement of Retired Govemment servants issued by Departrnent of
Expenditure, Ministry of Finance vide its O.M. No. 3-25n021-E.lllA Cated 09.12.20A0.

2. The follawing prncedure may be followed while making such
engagemenUappointment of Consultants :-

a. As per Rule-178 of GFR-2017 the Organizatian(s) may hire external
professionals, consultancy firms or consultants for a epecific iob, whictr is well
defined in terms of content and tirne frame for its compietion. liesides, Rula-l8o
of GFR-2017 inter-alia provides that engagement of consultants rnay be resortedto in situations requiring high quality services for which the concerned
organization does not have requisite expertise. The eligibility and prequalification
criteria to be met by ths consultants should also be clearly iientifiild at this shge,,
{Rule-1 81 of GFR-201 Zl.

b. As per Para*5 of DoE's O.M. dated 9.12"2020 tfre appoinhents (i.s. a$
Consultant) shall nol bs made as a matter of practice and must be kapt aia bare
minimum. Such appointments may be made in the justified exigencies of the
official work where public interest is served by aipointrnent 

-of *re retirod
employea. t /hib making such appointments, adequate'functional necessity wlth
clear grounds must he placed before the appointing authority.

1,. Accordlngly, all organisations (Attachedfsubordinate & Autonomous) under
Ministry of Culture arc requested to follow the instructiona/guidelines contained in GFR-
2417, Manual tar Procurement of Consultancy & other $eruicee-I017 and the
instructions given in DoE's O.M. dated 09.1A.2020.

4: Tha engagemsnt of con*ultant(a) in Attached & Subordinate organieatlons under
this Ministry should be made with the concurrenee of Finance Division of Ministry of
tulture and approval of Secretary (Culture) through their respective Adminietr:ative
Division.

5. The Autonomous Bodies under this Ministry may adcpl those guidelines ntth the
approval of their respective Gtverning Bodies.



0.Theguidelinesasannexedherewith,oupe.raedeearlierguidelinesienuedfor
engagement of coniirtants in Ministry of culture & its organizations'

7. This issues with the approval of secretary (culture)'

Encle: As above'

rurrniunY#,*n
rrnder $ecretary to the 

"flfffi?{;{ Se
Copy to:---r' -- 1. Ps to HCM/Mo$(ARM)IMos(M!)- -"

?" PSO to Secretary (C)/PS to JS&FA(Gi

,. All BureaulDivisional Heads'

4. The Head of att the org"i;tions (Attachedlsubordinate & Autonomour)

under MinistrY of Culture'

5' Finance & Budget Divisjons'

6. All Under $ecritaried All Sections'

7. E."ffi;N;d; Board/HTU for Hindi Translation'



*$NExunq
F. No. A-54011120t2020-Estb. Sec.

Government of lndia
Ministrycf Culture

Subject Proceduro and Guidalines for engagement of Conaultants
(Rotitcd Central Government saruants) in the Minictry of Culturu and
organizations under it-rog.

The scheme for engagement of Consultants {Retlred Central Government
servants) on contract basis in the Ministry of Culture and its organizations shall
henceforth be regulated as per the following guidelines:-

1. Eligibllity:

1.1 Persons retired from the post of As*istant $ection Offmerl$ecti*n
Offirer/Under SacretarylDeputy SecretarylDirector or equivahnt is eligible for the
position of Consultant. The level shall decided with the approval of the competent
authority considering the nature of job for which Consuttant(s) are to be engaged.
However, organizations under MoC rnay engage consultanis according to their
requirement of services which may incfude intellectual, Professional, Tiaining &
Advisory services as per the provisions of General Financial Rules (GFR)-2017.

1.2 The applicant should have knowledge of Notingldrafiing,
budgeUaccounts, office procedure, etc. and shall have expertise in
communications and interpersonal skills, knowledge of electronic mailing & e-
Ofiice operalion, computer applications such as MS Word, MS Excel and Power
Point etc.

2. Age Limit:-

2.1 The term of appointment shall ordinarily be for an initial pariod not
exceeding one year whieh is extendable by another year" Beyond two yaars after
the age of superannuation where adaquate justification exisis, the term may be
extended based on a review of the task and the performance of the coniract
appointee, provided it shall not be extended beyond 5 years after
superannuation.

2.2 lt is strictly advlsed not to continue the engagernent of consultant(s)
beyond the age of65 years.

Remunaration:

3.1 ln case of Retired Central Government servants who are drawing
pension ias per ccs Pension Rules), a fixed monthly amounl shall be
admissible, anived at by deducting the basis pension from the pay drawn at the
time of retirement.



5.

3"2[f,thereisanyconfusio,ninfixationofrernunerationofConsultant(s},the
oxample given undei para-6 ?t 

D:?-T*il; fipenOlture's 0'M' No' 3-251?020-

ffiilUtil og..tz.zozo mav be referred'

3.STheamountofremunerationsofixedshallremainunchangedforthe
term of the con#;'-'Tlreie will .be 

-no 'increment' 
percentage increase or

Ooarness enowance Juring the contract period'

Allourancsa:

4.lAnappropriateandfixedamountasTransportAllowanceforthepurpose
of commuting uedein tr,* resiaance'lii,iin- pratt :J work shall be allowed not

exceeding ,n* ,"r""Iopi;ur- t, th*;;;ilti. at the time of retirpment' Tha

amount so fixed ;;[ ramain ,d;;; 
-Curing 

the term of appointment'

However, retired ;;;v;; :'n"q?o as ionsuttanis mav be allowed rA/DA on

officialtour, if ,nv,''Jpl'ir'*it infrtr"ment at the time of retirement'

4"2NoHougeRentAllowanceoranyotherallowanceshallbeadmissible
Owtng the Period of contrac't'

Engagement:

S.lTheengagementotggnlu|tlntoncontract.basisshallnotbemadeasa
matter ot praaioi "nr 

,nu*t o*.xepi aia'u*t* mr1iln.um $uch sngagemant shall

be made onty in the iustifred t*igt ,"il;iihe ottlciat *oti ltot a specific job with

we* defined b;;;i content J*u tiil'" iffi; for irs *mpletion) where pubric

interest is served'by appointmptyfi;t;titJ emptoyee' While making far such

appointment , "OJd,tJJunctionaf 

'n*i**, *tn lnl' grounds must be placed

uliot" the comPetent authoritY'

S.2TheengagementofConsultantwilluepup|voncontractbasisandwillnot
confer any right ior regular 

"ppointrneni 
in tf'e Ministry/organieation'

APpointrnant Procedu re:

6.lTheconsultantwouldbeappointgdafillfollowingdueprocedurei.o'
calling for apdicli*" 'ia" 

circular/ advertisement' etc'

a^2Thescrutinyofapplications-andselection.ofconsultantwillbecarriedout
by the conrminee in f'finidtw/ respoctive organizations'

6,3lntheMinistry($ecretariatproper}thecommitteeshallcompriseasunder:

6.

Joint $ecretary(Admn')
Oii""t"trOS(concerned Div' )

beputY Secretary(Estt')

- GhairPerson
- Mernber
- Member



7.

6.4 The organizations may formulate their own intemalcommitteE.

6.5 The Ministrylorganization has the righl to canml advertisement and not to
procaed in the matter for engagement of Consuf,tant, at any stage to accept or
reject any or all applications without giving any explanation, *hatsoever.

6.6 All Consultants should be appointed in a transparent rnanner after
following due procedure of public notification of the position, seeking applications
and selection through a duly conatituted committee by the cnmpetent auinority.

Drawal of Pension:

7.1 The retired Govt. servant engaged as ConEultant shalt continue to draw
their existing pension and Dearness Relief on pension during the period of
hiVher engagement as Consultant.

7,2 The engagement as Consultant shall not be considered as a case of re-
employment.

Leave of absence:

Paid leave of absene may be allcwed at the rate of 1.5 days for each
completed month of service. Accumulation of leave beyond a calendar year shall
not be allowed.

tlYorking Hours:

9.1 The Consultant shall be required to observa the normal office timing and
may also be called upon to attend the office on Saturday, Sunday or any triruay
in case of urgency.

9.2 Thgy shall mark their attendance in AEBAS (or as per the prescribed
method of attendance) mandatorily, failing which it may result in daduc.tion of
remuneration.

Tax Deduction at Source:

The lncome.Tax nr any other tax will be deducted at source as per
Government instructions. Neessary TDS Certificate will be issued to them.

Confidentlelity of data and documen6:

11.1 The intellectual Proper$ Righis (lPR) of the data collected as weil as
deliverables producad for the Defartmenyorganization shall remaln with the
DeparEnenUo rgan ization.

11.2 No one shall utilize or publish or disclose or part with, to a third party, anypart of the data or statistics or proceedings or information collected for thepurpo$e of this assignment or during tha courte of assignment for the
Departmenuorganization, without the express written consent of the
Depa rtme nUo rg a n ization .

8.

9.

10.

11.



11.3 The Consultant shall be -bound :" h:1{:ver the entire set of records of

assignment tl'tif'6*paJmel uefsre the expiry-J *'t" contract' and before the

fi nal paym"niit' [f"tJ*d by the Depa rtment/orga nization'

11'4TheCgnsultantwouldberequiredtosignanon.disclosureundertakingas
per annexure'

12. Conflict of intemat:

l2.lTheConsultantappointedbytheDepertT.:,nt,shallinnocaserepresentor
give opinion oi-"Jri* to'others in .ny malte1 *hi;i''l; ;dverse to the interest of

the Departrnenuorganization nir *[r iu inJu$e in any activity outside the terms

of employmenUcoritractual astlgnment'

claim any

12.2 The Consultant
f""iil"tion of service with thisivlini:l?-:Hshall

r;;"ffi [lTixx"#;li$[}:,uH"T'1ffi il;i;;i;uto,r(Regurationand

'13.

eUotition; Act, 1970'

Tennlnation of Agreement:

TheMinistrymayterminatethecontracttowhichthesetermsapplyif:.
The Gonsunant is irnlUf" io address the a*signed work'

Quality of the 
".riJnJJ 

*oif i, 
'"'"t 

to?l s"ti;i;.d" 3f the offier/ Departrnent'

The Consurtant isYoJn'o'i""iing in honesty and integrity

The Governmenr may also.te*i^I" G'contra* it any time without giving any

*oti"* and also without assigning any rea$on'

ExemPtione:

l4.lThsterrnofappointmen!.1'rovrdedforintheseordersshallnotapplyto
cases and to th;fi;iwhere tn"ipp-Jnfi*"ts committee of the cabinet has

ailowed speciat l"*" oR *her* ,prrllr ptovisions have been allowed with the

approval or tnel',iiJp;il;i .t iJ'r]ir[n"i 
-a 

rrainins oR Department of

ExPenditure'

l4,2Thecaeeenotovere!un|ertheseguidelinesmaybeconsideredbythe
concarnsd pivisln-separatery *ith lh;;;d;"i * tn* competent authoritv sfter

concurrence of IFD'

i.

ii.
iii.
iv.

11.
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